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Overview: This quick reference guide informs teachers how to setup their grade book to use composite grading 
and how to post final grades for schools using Grading Tasks like a High School. 

What is Composite Grading? 

Composite Grading is the calculation of the final grading task’s grade based on other grading tasks in the same 
term.  
 
There are two examples of how a teacher may configure and use composite grading. Example 2 starts on page 4 
 
Example #1 – Composite Grading without a separate final exam or assignment 
Below is an example of a teacher that has setup the 1

st
 semester final grading task to calculate using 50% of the 1

st
 

9 weeks final assignment score percentage and 50% of 2
nd

 9 weeks final assignment score percentage to give the 
student’s their 1

st
 semester final grade/score. 

 
 
 
 
 
 
 

Steps to setup Composite Grading without a separate final exam or assignment 

 

1. Choose a section from the 
Section drop down menu. 

                    

2. Open Composite Grading. 

 
Composite grading is located under 
the Index tab  Instruction  
Admin  Composite Grading. 

 

3. Set semester final grading task 

to use composite grading. 
 

 Click Final Grading Task. 

1
st

 9 Weeks 
Final Assignment Scores 

Percentage = 90% 

2
nd

 9 Weeks 
Final Assignment Scores 

Percentage = 80% 

S1 Final 
50% of 1

st
 9 Weeks 

50% of 2
nd

 9 Weeks 

90% x 0.5 = 45% 80% x 0.5 = 40% 45% + 40% = 85% Final 
Score 

neubergerj
Typewritten Text

neubergerj
Typewritten Text

neubergerj
Typewritten Text
Infinite Campus - Composite Grading

neubergerj
Typewritten Text

neubergerj
Typewritten Text

neubergerj
Typewritten Text



 
 

 
 

 

  Page 2 of 8 

 
 

 

 Enter the percent you would like 
the other grading tasks 
assignments to use when 
calculating the final grade. 

 
In this example we are calculating the 
final semester grade using 50% of 1

st
 

9 week grades and 50% of 2
nd

 9 week 
grades to get the student’s final grade. 

 

4. Click Save. 

 

After the settings are saved the page 
will refresh and you should now see 
the Final grading task is setup to use 
50% of 1

st
 9 weeks and 50% of 2

nd
 9 

weeks. 

             
 

 

5. Verify Final grading task grade 

calculation is set to ‘HS Letter’. 
 

 Go to Assignments under 
Instruction and click Edit Grade 
Calc Options. 
 

 Verify Grading Scale is set to ‘HS 
Letter’ for the Final grading task. 
 

 Click Save. 
 
 
Repeat steps 1-5 to setup 
Composite Grading for additional 
sections. 
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Steps to post semester final grades using Composite Grading without a final exam 

Important Note: 
Assignments for grading tasks other than final should be graded before you post grades. 

 

1. Choose a section from the 

Section drop down menu. 

                
 

 
 

 

2. Post grades to grading tasks. 

 

 Open your Grade Book. 
Grade Book is located under 
Instruction  Grade Book. 
 

 Select the correct Grading Task. 
 
 

 Right click the green % column 
and click Post Grades. 
 
 

 Click Save. 

 
 

 
 

 

3. Post grades to Final grading task. 
 

 Select Final from the ‘Select a task’ 
drop down menu. 
 

 Right click the green % column and 
click Post Grades. 
 

 Click Save. 
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Example #2 – Composite Grading with a separate final exam or assignment 
Below is an example of a teacher that has setup the 1

st
 semester final grading task to calculate using 45% of the 1

st
 9 

weeks final assignment score percentage, 45% of 2
nd

 9 weeks final assignment score percentage and 10% of the final 
exam or assignment to give the student’s their 1

st
 semester final grade/score. 

 
 
 
 
 
 

Steps to setup Composite Grading with a separate final exam or assignment 

 

1. Choose a section from the 

Section drop down menu. 

                 

2. Open Composite Grading. 

 
Composite grading is located under 
the Index tab  Instruction  
Admin  Composite Grading. 

 

3. Set semester final grading task 

to use composite grading. 
 

 Click Final Grading Task. 

1st 9 Weeks 
Final Assignment Scores 

Percentage = 90% 

2nd 9 Weeks 
Final Assignment Scores 

Percentage = 80% 

80% x 0.45 = 36% 90% x 0.45 = 40.5% 

S1 Final 
45% of 1

st
 9 Weeks 

45% of 2
nd

 9 Weeks 

10% of Final Exam 

40.5% + 36% + 9% = 85.5% Final Score 

Final Exam 
Semester Final Exam 

Score Percentage = 90% 

90% x 0.1 = 9% 
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 Enter the percent you would like 
the other grading tasks 
assignments to use when 
calculating the final grade. 

 
In this example we are calculating the 
final semester grade using 45% of 1

st
 

9 week grades and 45% of 2
nd

 9 week 
grades to get the student’s final grade. 

 

4. Click Save. 

 

After the settings are saved the page 
will refresh and you should now see 
the Final grading task is setup to use 
45% of 1

st
 9 weeks and 45% of 2

nd
 9 

weeks. 

                 
 

 

 

5. Verify Final grading task grade 

calculation is set to ‘HS Letter’. 
 

 Go to Assignments under 
Instruction and click Edit Grade 
Calc Options. 
 

 Verify Grading Scale is set to ‘HS 
Letter’ for the Final grading task 
and Weight categories are 
checked. 
 

 Click Save. 
 
Repeat steps 1-5 to setup 
Composite Grading for additional 
sections. 
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Steps to create final exam or assignment 

 

1. Verify Section is correct. 

           
 

 
 

 

2. Create a new Assignment 

Category. 
 

 Go to Assignments under 
Instruction. 
 
 

 Click Edit Categories. 
 
 

 Click Create Category. 
 
 
 
 

 Enter the Assignment Category 
name. 
 
 

 Enter Weight of final exam 
(Cannot be Zero = 0). 
 
 

 Select the correct Section to place 
the category in. 
 
 

 Select Final from Grading Tasks. 
 
 

 Click Save & Add Assignment. 
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3. Create a new Assignment. 

 

 Enter Assignment name. 
 

 Enter Assignment Abbreviation  
(5 character limit). 
 

 The Section will already be 
checked. 
 

 Update the Assigned and Due 
dates for the Assignment. 
 

 Grading Task will already be 
checked. 
 

 Update Assignment Points. 
 

 Click Save when finished or Save 
& Score to navigate to the 
Assignment Scoring page and 

enter scores. 

Steps to post semester final grades using Composite Grading with a final exam 

Important Note: 
Assignments for all grading tasks must be scored before you post grades. 

 

1. Choose a section from the 

Section drop down menu. 

          

2. Post grades to grading tasks. 
 

 Open your Grade Book. 
Grade Book is located under 
Instruction  Grade Book. 
 

 Select the correct Grading Task. 
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 Right click the green % column 
and click Post Grades. 
 

 Click Save. 

 
 

 
 

 

3. Post grades to Final grading. 

 

 Select Final from the ‘Select a 
task’ drop down menu. 
 
 

 Right click the green % column 
and click Post Grades. 
 
 

 Click Save. 

 




