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Infinite Campus – Running Total (aka Continuous Grading) with no Exam 
 
This quick reference guide will show you how setup their grade book to use continuous grading 
and how to post final grades for secondary schools using Grading Tasks Q1, Q2, Q3, Q4, Sem 
Exam and Sem Final. 
 
What is Continuous Grading? 
Continuous Grading is when a teacher has setup all categories and assignments in one grading 
task rather than separating them into each grading task. 
 

 

Continuous Grading for Semester Terms with Quarter Grading Tasks 
and NO SEMESTER EXAM 
 

Below is a diagram displaying of how to setup continuous grading for the 1st semester. 

 Teachers should create their assignment categories and assignments in the Sem Final 
grading task for the entire semester. 

 Leave the other grading tasks empty. 

 On the Assignments tab, click on Teacher Preferences to make sure you select Sem 
Final from the Default 
Standard/Grading Task 
drop down menu and then 
Save. 

 
Semester 1 Example 

Semester 1 
Grading Task:  Q1 

Semester 1 
Grading Task:  Q2 

Semester 1 
Grading Task: Sem Final 

Categories and 
Assignments 
 
  None 
 

Categories and 
Assignments 
 
  None 
 

Categories and Assignments 
 
  ex.: Total Points 
           Assignment 1 
           Assignment 2, etc. 
-or- 
  ex.: Classwork 
           Assignment 1 
           Assignment 2 
  ex.: Homework 
           Assignment 1 
           Assignment 2 
  ex.: Test and Quizzes 
           Assignment 1 
           Assignment 2 

                  (ETC.) 
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1. Go to the Gradebook in IC. 

2. Verify the selected Grading 
Task is Sem Final. 

3. Right-click the green column. 

4. Point to Post Grades to other 
task and when the sub-menu 
pops up, click on Q1. 

5. Click Save. 

 
Here are a couple of screenshots of what your Gradebook would look like: 

 

How to post grades to Q1 Grading Task 
 

 
 
  

Q1 should have no 
assignment categories or 
assignments listed. 

 
Q2 should have no 
assignment categories or 
assignments 
listed. 

 
The Sem Final grading task 
in your Gradebook will 
have all assignments listed 
with their scores. 
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Switch to the Q1 grading task and 
verify grades were posted. 
 

1. Go to the Gradebook in IC. 

2. Verify the selected Grading 
Task is Sem Final. 

3. Right-click the green column. 

4. Point to Post Grades to other 
task and when the sub-menu 
pops up, click on Q2. 

5. Click Save. 

6. Switch grading tasks and verify 
Q2 grades were posted. 

1. Go to the Gradebook in IC. 

2. Verify the selected Grading 
Task is Sem Final. 

3. Right-click the green column. 

4. Click Post Grades. 

5. Click Save. 

 
 

 
How to post grades to Q2 Grading Task 
 

 
 
 
 
How to post grades to the Sem Final Grading Task 
 

 
 
 

Repeat the same steps to post grades in the Semester 2, except you will be 
posting grades to the Q3 and Q4 grading tasks. 


